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(PIrbYH «HBC-HHLL»)

I. Obuwime NonoXxeHNs

1.1. Hactoawmin Kogekc 3TMKM M CNy>XeOHOro noBeAeHUs paboTHMKOB
(nanee - Kopgekc) defepanbHOro rocyfapCTBEHHOro OH/IKETHOr0 Hay4HOro
yupexaeHus «OpaeHa Tpyaosoro KpacHoro 3HaMmeHN «HUKUTCKNiIn BoTaHnyeckunia
cag-HauunoHanbHbIA HayyHbI UeHTp PAH» (PrbYH «HBC-HHLU») (manee —
YupexieHvne) ocHOBaH Ha nonoxeHuax KoHctutyuum Poccuiickoin ®egepaunn,
depnepanbHOro 3akoHa ot 25 gekabpsi 2008 r. Ne 273-d3 «O npoTMBOAENACTBUN
KOppYynuum», a TakXe yCTaHaB/IMBAKLWMNX B OTHOLEHUN PAOOTHUKOB YUpeXxieHUs
orpaHu4yeHus, 3anpetbl W  0053aHHOCTM  WHbIX  (PedepasnbHbIX  3aKOHOB,
HOpMaTUBHbLIX  MpaBoBbiX akToB [lpe3npgeHTa Poccuiickon  depepauum,
MpaBuTenscTBa Poccuinckon depepaunn, 4pyrnx HOPMaTMBHbLIX NPaBOBbIX aKTOB
Poccuiickon ®efepaunn, BHYTPEHHUX PETYNIATUBHBIX JOKYMEHTOB YUpexaeHus, a
TaKXXe Ha 06w enpmn3HaHHbIX HPABCTBEHHbLIX MPUHLMMNAX U HOPMax POCCUINCKOro
obLiecTBa 1 rocyaapcraa.

1.2. TlonoxeHna Kopekca pacnpocTpaHAKTCA Ha BCe CTPYKTYpPHble
nofpasfefieHnsa YupexaeHus.

1.3. I'paxpgaHuH Poccuiickoin ®epepauumn, nocTynawowmin Ha paboTy B
YupexeHune, 0653aH 03HaKOMUTLCA C MONoXeHuAMM Kofekca n cobnojate UX B
npouecce CBOeN AeATeNbHOCTH,

1.4. KaxAblih paboTHMK YupexaeHns 4oMKeH NPUHMMaTbL BCe HEOOX0ANMble



Mepbl AN cob6MAeHMA NONOXEHUI HacToawero Kogekca, a Kax/blil rpaxaaHuH
Poccuiickon ®efepauunm Brnpase 0XunaaTb 0T paboTHUKA YUpexKAeHUs MoBefeHUs
B OTHOLUEHUAX C HUM B COOTBETCTBMM C NONOXEHMAMM HacTosuero Kogekca.

1.5. Uenbio Kopgekca aBndeTca yCTaHOB/MIEHUE 3TUYECKUX HOPM W npasun
Cny>KebHOro nosegeHUs paboTHUKOB A1t AOCTOMHOIO BbIMOSIHEHUAMM VMU CBOEMN
npogeccUoHaNbHOW AesATeNIbHOCTU, a TakXe COAeNCTBUE YKPeneHUo aBTopuTeTa
YupexgeHus, obecrnevyeHne eAnUHbIX HOPM NoBeAeHNSA pabOTHUKOB.

1.6. Kogekc cnyXXuT OCHOBOW ANn8 (POPMUPOBAHMA [AOMKHOW Mopanu B
KO/IIEKTUBE, YBAXWUTE/IbHOTO OTHOLUEHUA K [EeATeNIbHOCTU YupexpaeHus B
06LW,EeCTBEHHOM CO3HaHWKW, a TakXXe CMOCOBCTBYET MOBbIWEHNIO O6LECTBEHHOIO
CO3HaHWA U HPaBCTBEHHOCTMN PabOTHMUKOB, MX CAMOKOHTPOS.

1.7. Kopgekc npu3sBaH NoBbICUTb 3N(EKTUBHOCTb BbINO/THEHUSA PabOTHUKAMMN
YupexaeHns CBOUX AO/HKHOCTHbIX 00653aHHOCTEN.

1.8. 3HaHMe u cobnogeHne paboTHMKOM YupexaeHns Kopdekca ABnseTcs
OAHUM W3 KPUTEPMEB OLLEHKM KayecTBa ero npogecCUoHanbHOW AesTe/IbHOCTM U
CNy>XebHOro noseaeHms.

1.9. HactoAawmin Kopgekc noanexut onyo/MKOBaHUKD Ha oguuuasbHOM
caiTe YupexaeHus B UHHOPMaLMOHHO-TE/IEKOMMYHUKALMOHHOW CeTn VIHTepHeT.

Il. OCHOBHbIe NPUHLMMbI N NPaBua CnyXebHOro noBeLeHUA
PaboTHMKOB YUpexaeHns

2.1. PaboTHMKM  Yupex[eHWs, CO3HaBas OTBETCTBEHHOCTb Mepej
rocyaapcTBoMm, 00OLLECTBOM M rpaXkgaHamn, 06a3aHbl:

2.1.1. UCNOMHATbL AOMKHOCTHbIE 0653aHHOCTN LOOPOCOBECTHO M Ha BbICOKOM
npogeccMoHanNbHOM YPOBHE;

2.1.2. cobnogats TpeboBaHUS 3aKOHOAATeNbCTBA Poccuiickon ®enepayun u
BHYTPEHHUX PErYNATUBHbIX JOKYMEHTOB YUpeXAeHus;

2.1.3. OCyLLeCTB/IATL CBOK [AeATeNbHOCTb B NpefesiaX CBOMX MOSTHOMOYUIA U
MOJTHOMOUUI YUpeXKieHUs;

2.1.4. npn  UCMNONMHEHUN [O/MKHOCTHbIX 006A3aHHOCTEN He OKasblBaTb
NPeAnoYTEHUS KaKUM-TMO0 NPoecCMOHaNbHbIM WX COUManbHbIM rpynnam u
yupexKieHnsaM, opraHusayuam, ObiTb HEe3aBUCUMbIMU OT BINMSAHUA OTAE/IbHbIX
AO/MKHOCTHBIX NL, U aMUHUCTPATUBHOIO AAaBNEHNUS;

2.1.5. cobnogatb couuanbHYyt  CNpaBef/IMBOCTb M paBHOMPAaBHO
pacnpefenaTb couuasibHble pecypcbl C Lefbil  paclivpeHns Bblbopa U
BO3MOXHOCTEN A1 BCEX KOHTPAreHToB, B TOM 4ucne, AN HEUMYLLUX, cOoumManbHO
YA3BUMbIX U APYTUX NAL, OKa3aBLUMXCHA B TPYAHOWN XXU3HEHHOW CUTYyauuu;



2.1.6. NCKNKOYaTb AENCTBUS, CBA3AHHbIE C BAUSAHMUEM KaKUX-TNOO0 NNUYHBIX,
MMYLLECTBEHHbIX  ((PMHAHCOBbLIX) W WHbIX  WHTEPecoB, MPenATCTBYHOLLNX
A06POCOBECTHOMY UCMOMHEHUIO LO/MKHOCTHBLIX 0683aHHOCTEN;

2.1.7. cobnogatb  NpM  WUCMOMHEHUM  JOMKHOCTHbIX  06A3aHHOCTEMN
YCTaHOBJIEHHble (heflepasibHbIMM 3aKOHaMMW, WHbIMW HOPMATMBHbIMW MPaBOBbIMM
akTammn Poccuiickoin ®efiepauum n YUupexxaeHuns orpaHu4eHns n 3anpeTbl;

2.1.8. cobnofaTb HEWTPaNbHOCTb, MCKIKOYatOLLYH BO3MOXHOCTb BAMAHUS
Ha CNyXebHYyl [eATeNbHOCTb  PeleHWid NONIUTUYECKMX NapTUA,  UHbIX
00LEeCTBEHHbIX 00bEeANHEHNNA;

2.1.9. cobnogaTb HOPMbI CNY>XeO6HON 1 NPOMeccUoHaNbHON 3TUKK, NpaBuIa
[1e/10BOr0 NOBEeLEHNS U 0OLLEHMS;

2.1.10. nposiBNATb KOPPEKTHOCTb W BHWUMATENbHOCTb K rpaxjaHam U
AO/DKHOCTHBIM Il aM NPU CNY>KeBHbIX KOHTaKTax C HUMW; NPUHUMaTb Mepbl Mo
HeAoNyLeHNO Nto60 BO3MOXHOCTN BO3HUKHOBEHUSA KOH(IMKTA UHTEPECOB;

2.1.11. He ponyckaTtb KOpPpPYnuWOHHOro nNOBeAeHWsa, B TOM 4ucne
BO3/EPXXMBATLCA OT MOBEAEHMNSA, KOTOPOE MOXET BOCMPUHUMATLCA OKPYXaKoLWnUMu
Kak 06eLlaHne Uav NpeLnoxXeHne fayvm B3ATKU MO0 Kak corsacue npuHATbL B3ATKY,
MM Kak npocbba (Hamek) O gade B3SITKW, a TakXe NPOTUBOAENCTBOBATb /HOOLIM
NPOSABMEHNAM KOPPYNUUN 1N MPOYUM 3110yNOTPEBIEHNAM B YUpeXaeHunu;

2.1.12. yBefOMNATb [AO/MHKHOCTHOE JINLO YUpexaeHusa Mo npogunakTmke
KOPPYNUMOHHbIX W WHbIX MNpaBOHApyLeHW, oOpraHbl NPOKypaTypbl W WHble
(beflepanbHble TOCYAApPCTBEHHbIE OpraHbl 060 BCEX cyyasaxX 06palieHUs K HUM
Kakux-nnbo nuy B LENAX CK/NOHEHMA K COBEpPLUEHUIO  KOPPYMNLUUOHHbLIX
npaBoOHaPYLLEHWNA;

2.1.13. He3ameanUTeNbHO  YBEAOM/ATb  CBOEro  HEeMoCpeACTBEHHOrO
PYKOBOAWUTENSA, a TakKXe [O/MKHOCTHOE JNINLO0 YUpexaeHus rno npopunakTuke
KOPPYNUMOHHbLIX W WHbIX MNPaBOHapPYLWeHUn O CTaBLIMX W3BECTHbIMU (aKTax
KOH(D/IMKTA WHTEPecOB U  KOPPYMNUUOHHLIX MPOABNEHUA B  YUpexaeHuu,
o6cToATENbCTBAX N AeCTBUAX (6€34eMCTBUN) PAOOTHUKOB Y UpeXaeHna N TpeTbux
L, NOCAYXUBLUMX WU CMOCOBHbLIX MOCAYXMWUTb NPUYMHaAMM BO3HWKHOBEHUS B
YupexaeHnn KOHPANKTa UHTepecoB U/Unn KOPPYNUMOHHbLIX NMPOSBIEHUIA, a Takxke
O NPUYMHEHUN (BO3MOXHOM MPUUYMHEHUIN) Bpeaa Y UpeXxaeHuto;

2.1.14. [AOBOAUTL A0 CBEAeHUS HEMOCPEACTBEHHOIO UM BbILLECTOALLETO
PYKOBOAUTENSA MH(OPMALMIO O TOM, YTO KaKoe-nnbo nuuo npegnaraet paboTHUKY
YupexaeHusa COBEpLINTb HEe3aKOHHbIW, HernpaBOMepPHbIA UM NPOTMBOPEeYaLl i
TpeboBaHUSAM K CNY>Xe6HOMY TMOBEAEHMIO MOCTYMOK WAW KaKMM-M60 WHbIM
06pa3omM HapyLwuTb 3aKOHOAATeNnbCTBO Poccuiicko Pefepauum U HacTOALWMIA
Kogekc, 0 nobbIX CTaBLWMX M3BECTHbLIX (PaKTax B OTHOLIEHUN COBEPLLEHHbIX N60
roTOBALWMXCA MpaBOHapyLUEHWUA CO CTOPOHbI APYrMx paboTHUKOB YupexeHus



(ecnn umerowasca MHpopmauuns He TpebyeT yBeLOM/IEHUA COOTBETCTBYHOLLENO
PYKOBOAUTENS cOrnacHo nognyHkram 2.1.13. n 2.1.14. HacToAwero a63aua);

2.1.15. He pasrnawaTtb W He WCMO/Mb30BaTb HeHaAnexawum 06pa3om
CBeleHNs, OTHECEHHbIE 3aKOHOAAaTeIbCTBOM POCCUICKON Defiepalnn K CBEAEHUAM
KOH(DMAEHUMANbHOIO  Xapaktepa W  CNyXebHyw UHGopmayuio  (CBedeHus
OrpaHMYeHHOro pacnpocTpaHeHuns), a TakXKe NHble CBEleHNS, CTaBLUWE N3BECTHLIMU
B CBA3W C UCNONIHEHMEM TPYAOBbIX 0643aHHOCTEN;

2.1.16. He gonyckaTb OKa3aHWs BO3[ENCTBUSA Ha CBOWMX KOMMer B LEeNsx
MPUHATMA NPOTUBO3aKOHHOTO U (1/11) HEOOOCHOBAHHOTO PeLUeHNS;

2.1.17. BO3[epXuBaTbCA OT MOBeAEeHUsA, KOTOpoe MOrno Obl Bbl3BaThb
COMHeHWe B A0OpOCOBECTHOM WCMNOSIHEHUM TPYLOBbIX 06A3aHHOCTER, a Takxke
n3beratb KOHMNKTHBLIX CUTyauuin, CMOCOOGHbIX HaHECTU yuwepb penytauum nnm
aBTOPUTETY PAGOTHUKOB YUpexaeHUs U/Mnun YupexaeHuto;

2.1.18. He pgonyckaTb MNposiBNeHUA  ¢opmanusma, BbICOKOMeEpUS,
HeyBaXXUTe/IbHOr0 OTHOLUEHWNS K 3aKOHHbIM Mpocbbam n TpeboBaHUAM rpaxjaH B
CBA3W C UCMONIHEHMEM TPYAOBbIX 0643aHHOCTEN;

2.1.19. BO3aepXXMBaThCA OT NY6/IMUYHBIX BbICKa3blBAHWUI, CYXXAEHUIA N OLLEHOK
B OTHOLUEHMU YUpeXXAeHUs, ecnin 3TO He BXOAMT B 0653aHHOCTN pabOTHUKa,;

2.1.20. cobnopatb KOH(PMAEHUMANBHOCTb WH(pOPMauUuM O KOHTpareHTe,
KacatoLenca yCnoBUIA €ero XXu3HeaeAaTeNbHOCTW, NIMYHbLIX KavyecTB M npobnem,
NPUHUMATb Mepbl AN ee 0b6ecrneveHns;

2.1.21. He “CNoONb30BaTh CNYXXEOHOE NOJIOXKEHUE A1 0Ka3aHWUA BAUAHUA Ha
[eATe/IbHOCTb FOCYLapCTBEHHbIX OpPraHoB M OPraHOB MECTHOr0 camoyrnpaB/ieHus,
opraHusauyuid, AO/DKHOCTHLIX UL, TOCYAApCTBEHHbIX W MYHUUUNANbHbIX
Cy>Xalmx rnpu peLeHnn BonpocoB JIMYHOTO Xapakrepa;

2.1.22. yBaXWUTENbHO OTHOCUTBCA K [eATeNIbHOCTM nNpeacTaBUTenen
CPefCTB MaccOBOM WHGOpMauUuM N0 MHPOPMMPOBaHUK o06LLecTBa 0 paboTe
YuypexpgeHus, a Takxe OKa3blBaTb COAENCTBME B MOJIyYEHUM [OCTOBEPHON
MH(OpMaLunmn B yCTaHOB/IEHHOM MOPALKE;

2.1.23. TMOCTOAHHO CTpeMUTbCA K o0OecneyeHUt0 Kak MOXHO 6onee
3 (PEKTUBHOIO N 3KOHOMHOI0 pacnopsXeHusa (YUHAHCOBLIMW CPeACTBaMU, WHbIM
MMYLLECTBOM, MaTepuasibHO-TEXHUYECKUMU 1 APYTUMU PECYpCaMUn Y UpexaeHus;

2.1.24. He ncnonb30BaTb UMYLLECTBO YUpeXAeHUs B LeNfaX, He CBA3AHHbIX C
MCNONHEHNEM TPYAOBbIX 0653aHHOCTEN, a TaKXXe He nepefaBaTb €ro B TakKMX Lensx
NHbIM finLam;

2.1.25. cobnopatb NPUHLMNI n TpeboBaHuS, yCTaHOBJIEHHbIE
®epepanbHbiMU 3akoHamu oT 18 niona 2011 r. Ne 223-$P3 «O 3aKynkax TOBapoOB,
paboT, ycnyr oTAe/IbHbIMWU BUAAMU HOPUANYECKUX nuu» 1 oT 5 anpens 2013 1. Ne
44-®3 «O KOHTPaKTHOW CUCTEMe B cdepe 3aKynoK ToBapoB, paboT, ycnyr ans



obecneyeHMs TroCcyfapCTBEHHbIX W MYHUUMUNANbHLIX HYXA» W W3[aHHble B
COOTBETCTBUM C HUM BHYTPEHHWE PErynaTUBHble AOKYMEHTbl YUpexeHus, He
co3jaBaTtb CBOMMW AeWCTBMAMM HEOOOCHOBAHHbIE MPENMYLLLECTBA ANA KaKUX-1n60
YYaCTHUKOB 3aKYMOK.

2.2. PaboTHUK YupexneHus,  HafefleHHbIi opraHu3aloHHO-
pacnopagnuTenbHbIMU MOTHOMOYMAMM MO OTHOLWIEHWUIO K APYruM paboTHMKaM
YupexaeHus, 4oMKeH ObITb AN HUX 06pa3uom npodeccuoHannama, 6e3ynpeyvHoi
penyTauun, CBOMM JINYHbLIM TOBEAEHVWEM nNojaBaTb TMPUMep YecTHOCTH,
6ecnpucTpacTHOCTU U CNpaBeLIMBOCTMN.

2.3. PaboTHUK YupexaeHuns, HaaeNeHHbIN opraHusalLnoHHO-
pacnopAanTeNibHbIMW MOSIHOMOYMAMW MO OTHOLUEHUIO K ApYrumM paboTHUKaM
YupexaeHuns:

2.3.1. NpyUHNMaEeT Mepbl NO MNpPeaoTBpaLLEHUIO W YPEryinpoBaHUO B
KOJIIEKTMBE KOH(/IMKTa MHTEpPecoB, MO MpefynpexAeHU0 KOppynuumn, BKIKOYas
Mepbl MO NpefoTBpaLLEeHNI0 KOPPYNLUOHHO-0MAacHOro NoBeAeHus;

2.3.2. COAENCTBYET YCTaHOBNEHWID W MNOAAEPXKAHUKD B  KONMEKTMBE
3[l0pPOBOr0 MOpPasbHO-NCUXOIOFMYECKOr0 KNMMara,

2.3.3. npn onpefjeneHun obbema W XapakTepa nopy4vyaemon Apyrum
paboTHMKaM YupexgeHus paboTbl PYKOBOACTBYETCH NpUHLMNamm
CnpaBeg/IMBOCTU, y4yeTa JINYHBIX W [efIOBblIX KayecTB, KBa/M(puKauum n OonbiTa
NMOAYNHEHHBIX;

2.3.4. He ponyckaeT MO OTHOWEHUK K TMOAYMHEHHbIM paboTHMKaM
He060CHOBaHHbIX MPETEH3MI, a TaKKe (PaKToB rpyboCcTu 1 6eCcTakTHOCTH;

2.3.5. npoasngAeT 3a60Ty 0 MOAUYMHEHHbIX, BHUKAET B UX NPOBAEMBI N HYX[bl,
COLeNCTBYET MNPUHATUIO 3aKOHHbIX W OOOCHOBAHHbLIX peLleHnid, crnocobCcTByeT
npoMeccroHasbHOMY M JO/MKHOCTHOMY POCTY PabOTHUKOB;

2.3.6. OKasblBaeT NOALEPXKKY M MOMOLLb MOMIOAbIM cneynanmcTam (C OnbITOM
paboTbl A0 3 f1eT) B NpnobpeTeHnn NpodecCcMoHabHbIX HaBbIKOB;

2.4. PaboTHMKMK YupexaeHuns, HageNeHHble opraHmsaLnoHHO-
pacnopAanTeNbHbLIMWU MOJIHOMOYMAMM MO OTHOLIEHWUK K APYrMMm paboTHMKaM,
HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAaTe/lbCTBOM PoccuUinckoi
defepaunn 3a fgelncTBua  UaM 6e34encTBUA  MOAYMHEHHBIX COTPYAHWUKOB,
HapyLLaloLWwmMx NPUHLMNLI 3TUKU U NpaBuna cny>KebHoro noBeAeHus, ecnm OHU He
MPUHANN Mep, YTOObI He AONYCTUTb TaKUX AENCTBUIA UK 6e34encTBui.

I1l. 3Tuka noBeaeHNA PaboOTHMKOB YUpeXaeHWs

3.1. PabOTHUKM YUpex[aeHUs B CBOeN [OeATEeNbHOCTU UCXOASAT U3
KOHCTUTYLUMOHHbLIX MOMNOXEHWIA O TOM, 4YTO Ye/oBeK, ero npasa W cBO6GOAbI
ABNSAOTCA BbICWIEW LEHHOCTbI, W KaX[blh rpaxaaHWH WMeEeT npaBO Ha



HENPUKOCHOBEHHOCTb YaCTHOM XWU3HU, IMYHYIO U CEMEMHYIO TaiHY, 3aUTy YecTu
[AOCTOMHCTBA, CBOEro 4o6poro UMeHMN.
3.2. PabOTHUKKN YupexaeHus:

3.2.1. 06sA3aHbl co6n04aTh OO ENPUHATLIE 3TUHECKME HOPMbI U NpaBu/a
[eN0BOr0 MnoBeAeHns, ObiTb BEXIMBbIMU, A06pOXKenaTe/bHbIMU, KOPPEKTHbLIMU,
NPUHUUNNANBbHBIMW, BHUMATE/IbHbIMU, MPOABASATL TEPNUMOCTb U HENPeAB3ATOCTb B
06LLEHMM C rpaXjaHamn 1 Konsieramu, paboTHUKamMmn gpyrux opraHusauunii;

3.2.2. npu3BaHbl CNoco6bCcTBOBaTb CBOMM MOBEAEHMEM YCTaHOBJ/IEHMIO B
KONNeKTBe  [eN0BbIX B3aVIMOOTHOLLEHWNA, OTHOLUEHWI napTHEPCTBa,
B3aMMOYBaXKEHUSA M B3aMMOMOMOLLMN, KOHCTPYKTUBHOINO COTpyAHM4YecTBa ApYyr C
ApYyrom.

3.2.3. AO/DKHbI NPOABNATL YBaXKEHME K 00bl4asaM M Tpaguumsam
Poccun n Apyrux rocypapcts, Y4YMTbIBaTb Ky/NbTYpPHble U MHblE OCOBEHHOCTM
Pa3IMUYHbIX 3THNYECKUX, COLMNANbHbIX FPYMM 1N KOH(MeCCUia;

3.2.4. 06s3aHbl CTPeMUTbLCA B NHOOOM CUTyauUn COXpPaHATb JINYHOE
AOCTOMHCTBO, OblTb 06pa3LoM noBefdeHUs, AO6PONOPALOYHOCTM U YECTHOCTM BO
BCeX cepax 06LLeCTBEHHOWN XU3HU;

3.2.5. [O/MKHbI M36eraTb SIMYHBLIX U (PUHAHCOBbLIX CBSI3eil, CMOCOOHBIX
HaHecTu yuep6 nx YeCcTu 1 LOCTOUHCTBY, penyTauum YUpexaeHus;

3.2.6. He pgonyckatb MPUHATUS MUK, KYPEHUS BO BPeMS CNYy>KeOHbIX
COBeLLaHnil, 6eces, MHOro CNYXXeOHOro 06LLEHMA C rpaXaaHaMu.

KpuTuka umerowmxcs HefOCTaTKOB B paboTe CO CTOPOHbI PYKOBOAUTENS
WM Konner [oNXHa OblTb O0O6BEKTUBHON, B3BELUEHHOW, NPUHLMNMANLHOW U C
MOHMMaHWemM MNPUHUMATLCA TeM pPaboTHUKOM YupexeHus, K KOTOPOMY OHa
obpalleHa.

3.3. Tpu ucnonHeHnn TPyAoBbIX 06A3aHHOCTEN PabOTHUKM YupexaeHus
BO3/[EepP>XXUBaKTCH:

3.3.1. oT N1t060ro BMAa BbiCKasblBaHN N AeNCTBUIN LUCKPUMUHALNOHHOTO
XapakTepa Mo npu3Hakam Mona, BO3pacTa, pacbl, HaLWOHA/IbHOCTU, A3bIKa,
rpaXkjaHcTBa, CoLManbHOro, MMYLLECTBEHHOTO UM CEMEHOIO MOMOXEHMUSA, UCXOAA
M3 NOMUTUYECKUX WNN PENUTNO3HbIX MNPeanoyYTeHuid, poaa 3aHATUA U UHbIX
NMEIOLLNXCA Pas3fINUunii;

3.3.2. 0T  rpybocTn,  NPOABMEHUA  MNPeHEO6PEeXUTENbHOIT0  TOHa,
3aHOCUYMBOCTM, MpPeAB3ATbIX  3amMeyvyaHWil, MpPeabsABNEHUA  HENnpaBOMEPHbIX,
He3aCNyXeHHbIX 06BUHEHWIA,

3.3.3. OT yrpo3, 0CKOPOUTENbHbLIX BbIPAXEHUI WU PennK, AeACTBUA, OT
HEHOPMAaTMBHON NEKCUKKU, MNPensTCTBYOWMNX HOPMasibHOMY OOLLEHUID MK
NPOBOLMPYHOLWMX NPOTUBONPABHOE NOBEAEHME

Hapo/0



3.4. PaboTHUKHK YypexaeHna  AO/HKHbI ObITb BEXXNUBbLIMMU,
A06poXKenaTeNibHbIMUA,  KOPPEKTHbIMY, BHUMaTebHbIMM 7 NposBATb
TONEPaHTHOCTb B OOLLEHNN C TpaXKAaHaMW U KO/eramu.

3.5. He ponyckaetca obcyxieHne pabOTHMKAMW HEAOCTAaTKOB W JIMYHOM
YXU3HW CBOUX KOJer.

3.6. lloBepaeHue paboTHMKa BCerga v npun ntobbix 06CTOATENbCTBAX LOMKHO
ObITb 6e3ynpeyHbIM, COOTBETCTBOBATbL BbICOKMM CTaHAapTaM npodeccroHannsma u
HPaBCTBEHHO-3TUYECKMM MpUHUMNaM. HWUYTO He [AO/HKHO MOpPOYUThH AEN0BYHO
penyTauunto N aBTOPUTET PabOTHMKA.

3.7. PaboTHMKY MpeAnucbiBaeTcAa: MNOCTOAHHO KOHTPOMMpPOBaTb CBOE
noBefeHue, YyBCTBA M AMOLMN, HEe NMO3BO/IASA IMYHBIM CUMMNATUAM UM aHTUNATUAM,
HeNnpusA3HW, HaACTPOEHWUKD WU [OPYXKECKMM 4YyBCTBaM B/UATb Ha C/Yy>KeOHble
pelweHns, yMeTb MpeaBuAeTb MOCNeACTBUSA CBOMX [AENCTBUA U PELUEHWUN;
obpallatbCsa 0ANHAKOBO KOPPEKTHO C KO//leramu, pyKoBoA4CTBOM He3aBMCUMO OT UX
CNY>eO6HOro UM coumanbHOro nosIoXKeHus.

3.8. B npouecce TeneoHHOro 06LWEHNA [OMKHbI OblTb COG/MOAEHDI
cnepywoume npasuna:

- Ha BXOAALLME 3BOHKW ClieflyeT 0TBeYaTb, KaK MOXHO 6bICTpee, Npu OTBeTe
Ha3blBaTb CBOE UMS;

-NpyY 3BOHKE B MNOAPasfeNneHns YupexnaeHus paboTHUKY Heob6XoAnmo
Ha3BaTb CBOE UMS N JO/MKHOCTbL (NM60 HaMMeHOBaHWe MogpasfeneHns), a Takxe
MOMHTEPECOBATLCA, MOXET /M cobecefHUK B AaHHbI MOMEHT Y[eNuTb Bpems
pasroeopy;

-Npu 3BOHKe B Apyrve opraHunsaunm HeobxoamMmMo HasaTb CBOKHO (haMU/InIO U
MMA, [OO/MKHOCTb, O03BYUUTb HasBaHWE YUpexAeHus, CNpocuTb, YAOOHO nu
cobecelHNKY pasroBapuBaTb B aHHbIA MOMEHT;

-3aKaH4MBaTb Pa3roBop, Kak npasuio, A0/HKEH NO3BOHUBLUWINA;

-eC/11 BONPOC, N0 KOTOpomy PaboTHUKY HEO6X04MMO CBA3ATLCA C KO/I/IeraMmu
MW BHEWHUMW MpeacTaBUTENs MU He ABNAETCA CPOYHbIM, ClefyeT oTAaBaTb
npesnoYTeHne CBA3M MO 3/IEKTPOHHOW noyTe. ECnu e BONPOC ABASAETCH CPOYHBIM,
OflHaKoO npu I3TOM HeobXoAUMMO [OHecTM [0 cobecefgHMKa 60NbWION 06BLEM
NH(opMaLMK, TO TeNeMOHHbIA 3BOHOK AO0/MKEH ObiTb MpefABapeH 3/1EKTPOHHbIM
COOOLLEHNEM, COlEPXKALLMM 3TY MH(OPMaLM0 B HEOOXOANMOM 06beME;

-06Cy)XeHMe ¢ KoneraMm IMYHbIX BONPOCOB, PeLleHne IMYHbIX Npobrem, a
TakKXXe /IMYHble pPa3roBopbl MO TeneoHy B pabouyee BpemMs pacLeHMBAKOTCA, Kak
HepernameHTMPOBaHHbIE MEPEPbIBbI.

3.9. TMpwu BO3HUKHOBEHUU KOH(IMKTHOW cuTyayum Mexay
nogpasgeneHnsMum, NPpMoOpUTETHLIM HanpaBieHNeM peleHns KOHpAMKTa aBnseTca
yyeT UHTEPECOB YUpPeXAeHNs B LIe/IOM.



3.10. BHewHNn BnA pabOTHUKOB YUpeXAeHusa npu UCMAOSHEHUM UMK

TPYAO0BbIX

00s3aHHOCTe, B 3aBUCMMOCTM OT YCNOBUMN WX  WCMONHEHUS,  [LO/DKEH
Cnoco6CcTBOBaTb  YBAXWUTE/NIbHOMY OTHOLUEHUID TpaXgaH K YupexpieHuto,
COOTBETCTBOBaTb OOLWIEMNPUHATOMY [Ae/I0BOMY CTU/KO, KOTOPbIA  OTAMYalOT
omumManbHOCTb, CAEPXAHHOCTb, TPaAMUMOHHOCTb, aKKypaTHOCTb. PabOTHUKM
YupexgeHua cob6niofalT  pasyMHYKH — [0CTaTO4HOCTb B WUCMNOJIb30BaH™
KOCMETUKMN, H0OBENIMPHbLIX N3L4ENTUA N UHbIX YKPaLLeHWNA.

1V. 3aK/IiunTeIbHbIE NOJIOXKEHUS

4.1. Ecnn y paboTHNKA YUpeXXaeHNA BO3HUKAKOT 3aTPYAHEHNS B OTHOLLEHWN
MOHMMaHUA NM60 NPUMEHEHUA NONOXeHWn Kopgekca, OH BrnpaBe 06paTUTbCA 3a
KOHCYNbTauunen (pa3bacHEHUAMM) K CBOEMY HeMOCPeACTBEHHOMY PYKOBOAUTENIO, a
TaKXe K JO/HKHOCTHOMY NMLY YupexaeHua no npounakTnke KOppynuUOHHbLIX 1
WHbIX NpaBoHapyLIeHWMN.

4.2. PykoBoguTeNn BCeX YPOBHEW He MMeKT npaBa CKpbiBaTb OT
BbILUECTOALLEr0  PYKOBOACTBA  (paKTbl  HEHaA/ieXawero  WUCMOJIHeHUA  UX
NOAYMHEHHBIMY - paBOTHUKAMWN YUpexaeHna TPy LOBbIX 00653aHHOCTEN.

4.3. PyKoBOAMTENWN BCEX YPOBHEW YuUpeXAeHUs He AO0/KHbI A0NYyCKaTb
npecnefoBaHne paboOTHUKOB YUpexeHNs 3a yBeJoMIEHNE NN UHDOPMUPOBaHME
COOTBETCTBYIOLLEr0 PYKOBOAMUTENS, NMPefyCMOTPeHHOoe Hactoawmm Kogekcom. B
TO XXe Bpems He06X0AUMO NpeceKaTb /1t06ble NMOMbITKYA PacnpoCTpaHeHUs 3aBeL0MO
NOXXHOW MH(OopMaLMK, HENPOBEPEHHbIX UMM HEMOATBEPXAEHHbLIX (PaKTOB C LLe/bI0
OnopoYnTb paboTHMKA YUpexKAeHNs, He3aBUCUMO OT ero JO/MKHOCTMN.

4.4. Ha paboTHMKa YupexpaeHms He MOXeT OblTb  HaNOXeHOo
AVNCUMMINHAPHOE B3biCKaHWE 3a NpefoCTaB/ieHWME MHGpOpMauun 0 HapyLlleHun
Kofekca, 3a KpPUTUKY PYKOBOAWUTENS WAW  KOAner no o6cToATeNbcTBaM,
npegycMOTPeHHbIM HacToAwmMM Kogekcom.

V. OTBETCTBEHHOCTb PAbOTHUKA YUpexaeHus 3a HapyLleHne Kogekca

5.1. HecobntogeHne Kopekca MOXeT nNpPUMBECTUM K AUCUUNINHAPHBIM
CaHKLMAM - BMAOTb A0 YBOJIbHEHWUS - B COOTBETCTBUU C LEMCTBYIOLLUM TPYLO0BbIM
3aKoHoZaTeNnbCTBOM P® 1 noKanbHbIMW HOPMAaTUBHbLIMU aKTaMW.

B cnydyasax, npefycMOTPEHHbIX (efepasbHbIMU 3aKOHaMW, HapyLlleHue
NonoXeHnn Kopgekca BfevyeT MNpUMeHeHMEe K paboTHUKY YupexiaeHus Mep
tOPUANYECKO OTBETCTBEHHOCTU



